
Join the Group 

1. New members will receive the following email invitation:

3. Register a new account

How-to Manual for your BBT Bible Study Group

2. If a group member does not receive the invitation, try the following:
• Check spam or junk filters
• Add GoConnect@b-b-t.org to your address book.
• Ask the leader to resend the invitation
• Email Coaches@b-b-t.org

https://zoom.us/j/94945338255
mailto:sue.neumann09@gmail.com


Attend a Meeting 

1. Login to BBT Go!Connect – https://goconnect.b-b-t.org/

3. View Meeting Agenda by selecting View

2. Select your group

https://goconnect.b-b-t.org/


4. Join: If meeting virtually, join using BBT's Virtual Room or a video conferencing link provided 
separately by your Group Leader.

5. Enter Prayer Requests & Notes
• Prayer Requests – Enter prayers before or at the start of the meeting

Note: Prayer requests appear on the recap email to all attendees; use your discretion with 
confidentiality or how much detail you share.



• Notes – The notes section is for your use and kept in your meeting history; however, notes are not
shared with the whole group.

6. A recap and next meeting email will be sent following the meeting and before the next meeting.



Lead a Meeting 

1. See Attend a Meeting steps above ^ to login and view Meeting Agenda.

2. Encourage everyone to enter prayer requests on the Meeting Agenda page.

3. Everyone has access to the Agenda, Leader Guide, and Recap for the study.  You can
toggle between each page for more information.

Note: Your notes in the Live section are only visible to you.

4. Start the meeting with Opening Prayer and Prayer Requests

5. Discuss the study – Learn and Live. Consider selecting a few priority questions ahead 
of time. Not all questions have to be discussed as a group.

6. Select a person to lead the next meeting.

7. Close in Prayer

Note:  If ever the meeting does not take place, click the “Cancel” button to delete the current 
meeting and schedule a new meeting. 
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After a Meeting 

1. Click the “Take Attendance” button on the left.

2. Enter attendees and notes you want the whole group to
see.

3. Click Save and Recap

4. Recap: An automatically populated email will be sent with the prayer requests, notes, 
and summary of the study.  The email is also fully customizable.
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5. Schedule the next meeting
• The weekly meeting date and time are populated.
• The Volume and Study are updated to the next study based on the series you

select; however, you can change either option at any time.

6. Select the next person to lead.



Next meeting email: 

We hope this How-to Manual has been helpful!
Have more questions? Email Jordan Dollar at Coaches@b-b-t.org.
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